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Course Code & 

Title 
LISS2014 Mendeley Reference Management Software Training  

Convenor(s) Shukri Mohamed 

Institution LISS DTP Department  

Academic Year 2025-26 Term Autumn 

Number of 

sessions 

 

1 
Length of session(s) 1 hour 30 min 

Type of 

training 
General Research Skills, Reference Management Software  

Day, Date Start – End Location 

Wednesday 5th November 2025 10:00 – 11:30 AM Online 

Enrolment 

Links: 

Available to book on SkillsForge from Tuesday 7th October 2025. Click to log in and register: 

https://training.kcl.ac.uk/kcl/#he/dev/eventDetails,;em,providerCode=LISS,providerOrgAlias=kcl,number=201

4,; 

Questions? Visit our Training FAQ here: Frequently Asked Questions - LISS DTP (liss-dtp.ac.uk)  

 

Course Description: 

This is online training to support students in using Mendeley Reference Management software. 

By the end of this session, you should have a greater understanding of: 

1.How to use Mendeley to organize your references, to use the desktop app, online platform and the web 

importer 

2.How to import references into Microsoft Word using Mendeley cite, to edit references, select a 

referencing style and to create a bibliography 

3.How to edit references in Mendeley, make comments and create a notebook of comments across journals 

4.How to store additional notes from Word, handwritten notes and other related files to link to a specific 

journal 

 

Pre-course preparation: 

Watch the Pre-session task video to: 

1. Create a Mendeley free account 

2. Download the Mendeley desktop app 

https://training.kcl.ac.uk/kcl/#he/dev/eventDetails,;em,providerCode=LISS,providerOrgAlias=kcl,number=2014
https://training.kcl.ac.uk/kcl/#he/dev/eventDetails,;em,providerCode=LISS,providerOrgAlias=kcl,number=2014
https://liss-dtp.ac.uk/training/frequently-asked-questions/
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3. Download Mendeley web importer  

4. Import the Mendeley cite plugin into Microsoft word 

 

Please bring a laptop to the session as this will be an interactive Workshop.  Please note that the software does not work 

well on tablets. 

 

The workshop will be on Mentimeter where the slides will be shared live so, please bring your phone to interact with the 

slides, add comments or to ask questions. 

 

Number of students:  

Minimum number required to run: 5 

Maximum number of places available:  25 


